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Graduation Checklist for MA Candidates Doing a Thesis 
 

Important: You must be a registered for thesis credit during the term in which you defend 

your thesis. Submit all items listed below no later than their respective deadlines. Failure to 

meet specified deadlines may result in postponement of your graduation. 

 

All forms mentioned in this checklist are available on the DIU Academic Resources SharePoint here: 

 Thesis-Related Forms and Documents 

STEP   1 [2302] Petition to Write a Thesis. Submit this form, signed by all members of your 

committee, before submitting a Thesis Proposal (Step 2). This will require submitting a 

technical writing sample to your potential thesis committee members to convince them that 

you are capable of academic writing at the Master’s level. 

STEP   2 [2253] Thesis Proposal. Submit this form, signed by all members of your committee, 

before registration for your first thesis credits. 

STEP    3    [2219a] DIU Thesis and Dissertation Manual. Obtain a copy here:  

STEP   4 [2231] Application for Graduation. Submit this form at the start of the term you plan to 

defend. Deadline for submission is the end of the 4th week after the start of the term (i.e. 

mid-February for the Spring term, mid-July for the Summer term, or mid-September for 

the Fall term). After submission, you will be billed the $105 Graduation Fee,  which is 

valid for ONE YEAR ONLY and is non-refundable. If you find that you will not complete 

your degree requirements within that year, contact the Dean of Academic Affairs. 

STEP   5 [2251] Approval to Schedule Thesis Defense. Submit this form signed by all members of  

your committee no later than two weeks before the proposed date of your defense, and no 

later than four weeks prior to the end of the term. In order to schedule your defense, all 

members of your thesis committee must have already received a complete draft of your 

thesis and had sufficient time to evaluate it so they are convinced you are ready to defend. 

STEP   6 You must defend at least two weeks prior to the end of the term. The end of the term is 

the last Final Exams and Projects day. Note that no defense may take place during the last 

week of any term (i.e. during study days and final exams and projects days). If you fail to 

meet the defense deadline of two weeks prior to the end of the term, you may petition to 

schedule your defense at a later date, but you will not graduate that term, even if you 

submit your final electronic files by the final submission deadline. Once you successfully 

defend your thesis, you will no longer be required to pay for thesis credits, even if you 

miss the final submission deadline. 

STEP   7 After your defense, and after making any revisions to your theses required by your 

committee as a result of your defense, submit a PDF copy of your revised thesis to the 

Library so they can check your bibliography and references for conformity to style-guide 

standards. They promise a two-week turnaround time, and will aim for a one-week 

turnaround.  

https://gialedu.sharepoint.com/sites/AcademicResources/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FAcademicResources%2FShared%20Documents%2FThesis%2DRelated%20Forms%20and%20Documents&viewid=295348e5%2D08cf%2D4613%2Db5d5%2D8a07e699f0d9
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STEP   8 DIU will print and bind your thesis. You must pay your Thesis Printing and Binding Fee 

to the Finance office. 

STEP   9 Submit your final electronic thesis files, as specified in the Required Submission Files 

section of the [2219a] DIU Thesis and Dissertation Manual, The submission deadline 

is the last day of the term, but your submission will be accepted until the day before the 

start of the next term (Fall, Spring, or Summer. Note that the May-Extended term is not 

counted for graduation or thesis deadlines). This final submission date (i.e. the day 

before the start of the next term) is not flexible. If you miss it, you will not graduate in 

the term you defended.  

STEP 10 [2232] Graduation Clearance Form. Submit this form, signed by the Librarian and the 

Business Manager respectively, by the last day of the term when you expect to graduate 

(normally the term in which you defend). The Exiting Student Questionnaire will be sent to 

you near the end of the term. This form is available on the DIU Academic Resources 

SharePoint here:  Graduation Forms 

 

 

https://gialedu.sharepoint.com/sites/AcademicResources/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FAcademicResources%2FShared%20Documents%2FGraduation%20Forms&viewid=295348e5%2D08cf%2D4613%2Db5d5%2D8a07e699f0d9

