APPLICATION TO WORK AT
DALLAS INTERNATIONAL UNIVERSITY
TO BE COMPLETED FOR EITHER PAID OR VOLUNTEER POSITIONS
Dallas International University is an equal opportunity employer. Within the context of its theological convictions and mission, Dallas Int’l does not
discriminate on the basis of race, color, national origin, gender, age, or disabled condition in which the person is able to perform the essential functions of the
position.

Date: ____________________
________________________________________ _________________________________

_______________________________

Family or Last Name

Middle or Other Name or Initial

First or Given Name

_____________________________________ ____________________

_____________

_______________ _______________ ___________

Current Street or Mailing Address

State or Province

Zip or Postal code

_____________________________________ ____________________

_____________

_______________ _______________ ___________

Previous Street or Mailing Address

State or Province

Zip or Postal code

City

City

Country

Country

How Long?

How Long?

___________________________ ________________________________________
Current Phone number

E-mail address

By whom were you referred ________________________________________________________________________________________________
Position Desired _______________________________________2nd Choice position (if any) ____________________________________________
Salary Desired ______________________________ Date Available to Start __________________
State briefly why you would like to work at DIU:

What length of time can you commit to employment at DIU? ____________________________
Have you filed an employment application at DIU before?

Yes

No

If yes, give date _______________

Have you ever been employed at DIU?

Yes

No

If yes, give date _______________

Are you a current student at DIU?

Yes

No

Are you eligible to work in the United States?

Yes

No

Are you able to provide documentation that establishes your identity and eligibility to work in the United States for any employer?
(Proof of citizenship or immigration status will be required upon employment.)

Are you available to work:

Full time

Part time

Temporary

Are you on lay-off and subject to recall?

Yes

No

Have you been convicted of a felony within the last 7 years?

Yes

No

If yes, please explain:

Yes

No

If yes, please explain:

(A conviction will not necessarily bar you from employment.)

Have you ever had a bond canceled or turned down?

QUALIFICATIONS
Can you type?
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Yes

No

If yes, WPM: ___________
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Yes

No

List computer experience (operating systems and software you are familiar with and level of proficiency)

List special skills, licenses, and qualifications (especially as related to the position you are applying for).

EDUCATION

Name

City, State

High School or
Prep School
College or University
Other Schooling
Other Schooling
Other Schooling
Please list any education relevant to the position you are applying for not listed above.
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Did you
Graduate?
Yes / No

Degree & major

EMPLOYMENT EXPERIENCE
(List employment, starting with your present or most recent position.)

From _______________To _________________ Company _________________________________Company HR Phone # ________________
Salary: Starting___________________ At termination ___________________
___________________________________
Address (city, state, zip)

__________________________
Supervisor

_____________________________
Position: Starting

_________________________
At termination

Describe job duties

Reason for leaving

_____________________________________________________________________________
From _______________To _________________ Company _________________________________Company HR Phone # ________________
Salary: Starting___________________ At termination ___________________
___________________________________
Address (city, state, zip)

__________________________
Supervisor

_____________________________
Position: Starting

_________________________
At termination

Describe job duties

Reason for leaving

_____________________________________________________________________________
From _______________To _________________ Company _________________________________Company HR Phone # ________________
Salary: Starting___________________ At termination ___________________
___________________________________
Address (city, state, zip)

__________________________
Supervisor

_____________________________
Position: Starting

_________________________
At termination

Describe job duties

Reason for leaving

_____________________________________________________________________________
Please attach an additional file for any jobs you have held in the last five years that are not included above.
PERSONAL REFERENCES (Not former Employers or Relatives)
___________________________________________
Name and occupation

_________________________________________
Address

_______________
Phone

__________________________
Email address

___________________________________________
Name and occupation

_________________________________________
Address

_______________
Phone

__________________________
Email address

___________________________________________
Name and occupation

_________________________________________
Address

_______________
Phone

__________________________
Email address
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The mission of Dallas International University, as an institute of higher education, is to provide education and research opportunities leading to
degrees in applied linguistics, culture studies, and development of languages.
We are seeking applicants who are committed to our mission and will subscribe in good faith to the school’s doctrinal statement. The DIU Board
requires that regular faculty and staff of DIU adhere to the following fundamental beliefs. Do you give assent to the following doctrinal statement?
1. God is the eternal creator of all things, and exists in three fully divine Persons: the Father, the Son Jesus Christ, and the Holy Spirit.
2. Jesus Christ is God incarnate being fully human and fully divine.
3. The Bible is God’s inspired and authoritative word.
4. Humanity is fallen, is morally depraved and is in need of regeneration.
5. Atonement is only through the substitutionary death of Christ.
6. Justification is by faith alone.
7. The Holy Spirit’s power is demonstrated in and through Christians.
8. The body will be resurrected, both in the case of the just and of the unjust.
9. Humanity’s final state is the eternal life of the saved, and the eternal punishment of the lost.
Yes

No

Dallas International University also has a Moral Lapse policy, which describes standards of conduct expected of those who serve DIU, and provides
for discipline, including possible dismissal, for those who violate the policy. The policy reads as follows:
Board members, officers of the Board, employees, staff and faculty members are to be of high moral character whose conduct is consistent with the
standards of Scripture. This includes, but is not limited to, abstaining from premarital, extramarital, and homosexual forms of sexual conduct, child
or spousal abuse, and from advocating such behavior. If any such individual fails to abide by this standard, DIU shall follow the procedures as
outlined under Dallas Int’l Discipline and Appeal Procedures.
Do you accept the responsibilities of this policy?
Yes

No

I affirm that the facts set forth in my work application and other work-related documents are true and complete. I authorize investigation of all
statements contained in this application. I authorize any person, school, current or former employer, consumer reporting agency, and any other
organization or agency to provide information relevant to such investigation and I hereby release all persons and corporations requesting or supplying
information pursuant to such investigation from all liability for doing so. I understand that misrepresentation or omission of facts shall be considered
sufficient cause for non-employment or dismissal if employed. I affirm that my intention in completing this application is to apply for work at Dallas
International University and for no other reason or purpose. I understand and acknowledge that this application is neither a contract nor constitutes an
offer or acceptance of employment.
Signature of Applicant ____________________________________
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